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MONOXXEHWUE
O paboTe ¢ nepcoHanbHbLIMK AaHHLIMW PaGoOTHUKOB

1. O6wme nonoxeHus

1.1. Monoxxexne o paboTe € nNepcoHanbHbIMM AaHHbIMK paboTHukoB OO0 «3JTanoH» paspaboTaHo B
COOTBETCTBMM C TpyaosBbiM KogdekcoM, ®deaepanbHbiM - 3akoHoM o1 27.07.2006 N2 152-03 1
HOPMAaTUBHO-NPaBOBLIMK aKTaMK, AEVCTBYIOWLMMI Ha TeppuTopumn Poccuiickon deaepauun.

1.2, HacTodulee noNoXeHWe onpeaenser nopsaok paboTtsbl (cbopa, 006paboTkM, WCMONbL30BaHUE,
PacnpocTpaHeHnsi, XxpaHeHns W T. A.) C MNepCcoHanbHbIMA AaHHBIMW  PABOTHUKOB W rapaHTUu
KOH(UAEHLMANLHOCTW CBefeHN 0 paboTHVKE, NPeaoCTaBeHHbIX PaBOTHUKOM paboToaaTento.

1.3. Hacrosliee nonoxxeHne BCcTynaet B cuny ¢ 19 anpenst 2023 roaa.

1.4. C HacTosiLmMM [NonoxeHneM A0/KHbI BbiTb MMCBMEHHO MOA POCMMUCH 03HAKOMIIEHbI BCe PabOTHUKM
000 «3JTanoH» MnyTeM BHECEHMS 3anvcM B XKypHan O03HaKoMNeHWsi paboTHMKOB C NIOKanbHbIMMI
HOPMATUBHbLIMA aKTaMW. OTBETCTBEHHbLIM 33 O3HAaKOMJ/IEHWE COTPYAHWMKOB C [JaHHbiMK [TpaBunamu
SABNAETCA PyKOBOAUTENL OpraHusaumMm nmbo nuuo, OTBETCTBEHHOE 3a KaapoBOE AEeNonpov3BOACTRO.

2. MNonyyexne n obpaboTka NepCoHanbHbIX AaHHbIX PAaBOTHUKOB

2.1. K nepcoHanbHbIM AaHHbIM paboTHWKa OTHOCATCA ntobas MHGopMaLus 0 HeM, B TOM yucie OUO,
faTa poXAeHWs, aapec perucrpauuy uam nNpoXmeaHus, cemeiHoe nonoxeHue, obpasosaHuie, ypoBeHb
[LOXO/0B.

2.2. MNepcoHanbHble AaHHble paboTHMKa paboTogaTeNb MosyYaeT HEenocpeACcTBEHHO OT paboTHMKA.
PaboTtoparent Bnpase rnonyyatb MepcoHanbHble AaHHble paboTHUKA OT TPETbUX JINL, TOMbKO TpK
Hanu4nuu NMCbMEHHOro corfiacus paboTHMKa WM B MHbIX CiayyasX, NpsMo MNpPeaycMoOTPeHHbIX B
3aKOHOOATENbCTBE.

2.3. Paborogatens He Bnpase TpeboBaThb OT paboTHMKa npeacTaBneHua uHdopMmaumm o
MOAIUTUYECKWX VM PENUTMO3HBIX YOXKAEHUSIX 1 O €ro YaCTHOM XU3HMU.

2.4. PaboTHuK npegcrasnser paboTtopatento [AOCTOBEpHble cBefeHuss o cebe. Pabotoparens
MPOBEPSET  AOCTOBEPHOCTb CBEAEHWI, CBEpsin  [aHHble, MpefcTaBfeHHble paboTHUKOM, C
VMEILMMUCSH Y pabOoTHUKa AOKYMEHTaMu,

2.5. Tlpn M3MEHEHWM NepPCOHaNbHbIX AaHHbIX paboTHUMK NMUCbMEHHO YyBeaoMnseT pabortopartens o
TaKuX U3MEHEHMSIX B pasyMHblil CPOK, HE NpeBbIlLaLWKnA 14 AHEN.

2.6. o mepe HeobxoaumocTu pabotopatens uctpebyer y paboTHWKA AOMONHUTENbLHbIE CBEAEHUS.
PaboTHuK npeacraBnser Tpebyemble CBedeHUss U B ciydae  HeobXOAMMOCTUM  npeabasnaer
[OKYMEHTbI, MOATBEPXKAAOLWME AOCTOBEPHOCTD 3TUX CBEAEHWN.

2.7. Ytobbl obpabaTbiBaTb nepcoHasibHblE [aHHble COTPYAHWKOB, paboTogartenb nonydaercs oT
KaX/0ro coTpyaHuka cornacve Ha o06paboTky €ero nepcoHanbHblX AaHHbiX., Taxkoe cornacue
paboToparenb nony4aer, ecnuM 3akoH He npefocrasnser pabotoparentd npasa obpabarthiBaTb
nepcoHanbHble AaHHble 6e3 cornacus CoTpyAHUKOB.

2.8. Cornacve Ha 06paboTKy nepcoHanbHbIX AaHHbIX MOXET ObiTb 0TO3BaHO paboTHMkoM. B cnydae
OT3blBa pabOTHUKOM CcorfacMs Ha oBpaboTKy NepcoHanbHbIX AaHHbIX paboTogaTens Brpase
npoaonxuts 0bpaboTky nepcoHanbHbiX AaHHbIX 6e3 cornacus paboTHWKA NpW HanU4yMM OCHOBaHWINA,



YKa3aHHbIX B NyHKTax 2 - 11 yactu 1 ctatbm 6, Yactm 2 ctatem 10 1 Yactn 2 cratemn 11 deaepanbHOro
3aKoHa ot 27 wronst 2006 r. N2 152-03.

3. XpaHeHue nepcoHasibHbIX AaHHbIX paboTHUKOB

3.1. JluyHble Aena u nYHble KapToukM XpaHsaTcs B GYMaKHOM BWe B rankax, npoluTble W
NMPOHYMEPOBAHHLIE MO CTpaHWuaM. JIMuyHble fAena W JIMYHBIE KapTOuKM HaxoasTcs B OTAene
Byxrantepuu B ChneuvanbHo  OTBEAEHHOM wkady, obecneuvBaloWem  3aWuTy  OT
HECaHKLMOHMPOBAHHOIo foctyna. B KoHue paboyero gHS BCE /IMYHBLIE A€Na W JIMYHbIE KapTOuKu
caalTcsa B otaen byxrantepuu.

3.2. MNepcoHanbHble AaHHble PabOTHUKOB MOTYT TaloKe XpaHUTbCS B 3M1EKTPOHHOM BUAE B JIOKaNbHOM
KOMMBbIOTEPHON CceTU. [JOCTYN K 3MEeKTPOHHbIM 6a3am AaHHbIX, COAEPKALMM NepPCcoHanbHble AaHHble
paboTHWMKOB, obecneyvBaeTcs PYKOBOAUTE/IEM OpraHu3aLmu.

3.3. HocCtyn K nepcoHanbHbiM AaHHbIM paboTHUKE MMEIOT PYKOBOAWTENb OpraHu3aLuu, rnasHbii
OyxranTep, a Takxe HerocpeACTBEHHbIA PyKOBOAUTENb PaboTHMKA. [loCTyn CNeLuanucToB Apyrux
OTAGNOB K nNepcoHanbHbIM AaHHbLIM  OCYLECTBASETCS Ha OCHOBAaHUM MWUCbMEHHOro paspeLleHus
PYKOBOAWUTENS OpraHusaumm.

3.6. KornuvpoBatb ¥ pAenatb BLIMUCKM M3 MEPCOHaNbHLIX AaHHbIX paboTHMKa pa3peluaeTcs
NCKIOYNTENBHO B CNTYXKEOHbIX LEMAX C MUCbMEHHOr0 paspelleHusi PYKOBOAMTENS OpraHusaumu,
€ro 3aMecTuTens n rnasHoro byxrasnrtepa.

4. Vicnonb3oBaHue NepcoHanbHbIX AaHHbIX paboTHUKOB

4.1. [lepcoHanbHble AaHHble paboTHUKA WCNONbL3YTCH A8 UENeil, CBA3aHHbIX C BbINOJHEHUEM
PaboTHUKOM TPYAOBbIX DYHKLIMIA.

4.2. PaboTopatenb MCMonb3yer MepcoHaslbHble AaHHble, B YacTHOCTW, [/ PELIEHWUs! BOMpPOCOB
NpoABWKeHWUst paboTHMKa Mo  clyxbe, oOvepeaHOCTM MPELOCTaBNEHUS EXKEeroAgHOro  OTrycka,
yCTaHOBNEHWA pa3Mepa 3apnnaathl. Ha OCHOBaHWM nepcoHanbHbiX AaHHbIX paboTHWKA pelaeTcs
BOMPOC O A0MYCKE €ro K MH(OopMaL|i, CoCTaBNAoLWEN CYKEBHYIO UM KOMMEPYECKYIO TalHy.

4.3. Tpn NPUHATMM PELUEHWIA, 3aTparmBaloWmMx UHTepecsl paboTHWKa, paboTojaTeslb He MMeeT npasa
OCHOBbIBATbCA Ha MEPCOHasIbHbIX AaHHbIX PAbOTHWKA, MONYYEHHLIX UCKNHUYUTENLHO B pe3ynbTaTe ux
ABTOMATU3MPOBAHHOWM 06PabOTKU MU 3MEKTPOHHOTO MOCTYrieHus. PaboToAaTenb Takke He Brpase
MpUHUMATL pelleHust, 3aTparnBalollme UHTepeckl paboTHUKa, OCHOBLIBAsICL Ha AaHHbLIX, AOMYCKAOLLUX
ABOSIKOE TO/IKOBaHWe. B criyyae ecniv Ha OCHOBaHWMKU MEPCOHaNbHbLIX JaHHbIX PaboTHWKA HEBO3MOXHO
AOCTOBEPHO YCTa@HOBWTL KakoW-nmbo akT, pabotogatens npeanaraer paboOTHUKY MPEACTaBWTb
MUCbMEHHbIE Pa3bACHEHWS.

5. MNepenaya 1 pacnpocTpaHeHUe NEPCOHasbHBIX AaHHbIX paboTHUKOB

5.1. Mpu nepeaavye paboTofaTenem nepcoHanbHbIX AaHHbIX paBoTHUKa COTPYAHUK AOMKEH AaTh Ha 3T0
cornacie B NUCbMEHHOW UMW 3NEKTPOHHOW dopMe. Ecriv coTpyaHWK oopMun cornacue Ha nepepavy
MEepPCoHanbHbIX AaHHbLIX B 3N1EKTPOHHON (hOopMe, TO OH MOAMNMUCHIBAET COrnacke YCUNeHHOM 3/1eKTPOHHOM
LUMdPOBOI NMOAMNMCHIO.

5.2. PabotopaTtenb BrnpaBe nepeaaTtb WMHGOPMaUUKO, KOTOpPas OTHOCUTCSI K MEPCOHAsbHBLIM AaHHbIM
paboTHMKa 6€3 ero cornacus, ecnyu Takue CBeAeHUst HY)XXHO MnepenaTth Mo 3arnpocy rocyaapCTBEHHbIX
OpraHoB, B NOpPsIAKE, YCTAHOB/EHHOM (efieparnbHbiM 3aKOHOM.

5.3. Pabotogartent He Bnpase NpPefoCTaBnsTb NEPCOHasbHble AaHHble PaboTHMKA TPETLEN CTOpOHE
6e3 nucbMeHHOro cornacus paboTHMKA 33 UCK/IIOYEHWEM Cydyaes, Korga 370 HeobXoAWMo B Liensix
NpenynpexxaeHus yrposbl XXM3HU W 3[0POBbI0 paboTHMKA, a TakkKe B CAydasx, YCTaHOBMEHHbIX
denepanbHbIM 3aKOHOM.



5.4. B cnyyae ecnv nuuo, obpaTuUBLUEECA C 3arpocoM, HE YrNOSHOMOYeHO (eaepanbHbiM 3aKOHOM Ha
nonyvyeHne nHMOPMaLMM, OTHOCALIEACS K nepcoHanbHbIM AaHHbIM paboTHWka, paboTonatens obssaH
OTKasaTb MUy B Bblgade uHdopmaumun. Jluuy, obpatuBlieMycs C 3anpoCcoM, BbIAAETCA YBEAOMIIEHWE
06 oTKa3e B Bblgaye MH(MOPMaLuUn, Konua yBeAOMIEHUS NOALLMBAETCA B IMYHOE Aeno paboTHMKa.
5.5. lepcoHanbHble AaHHble paboTHMKa MoryT ObiTb nepeaaHbl NpeacTaBuTensM paboTHUKOB B
nopsiake, YCTaHOBNEHHOM TpydOBbIM KOAEKCOM, B TOM 0bbeMe, B KakOM 3T0 HeobxoguMmo Anis
BbIMOMHEHMS YKa3aHHbIMY NPEACTaBUTENAMM UX DYHKUWA.
5.6. PaboToparens He BrnpaBe pacnpoCTpaHaTh MEPCOHanbHble AaHHble pabOTHWKOB TPETbMM MLaM
6e3 cornacns paboTHvKka Ha nepegady Takux AaHHbIX.
5.7. Cornace Ha 00paboTKy nepcoHanbHbiX  [JaHHbIX, paspelleHHbiX  paboTHWMKOM  Ang
pacrpocTpaHeHusi, ohopMIsSIETCS OTAENBHO OT WMHbIX COrlacuii cybbekTa MepcoHanbHbIX AaHHBIX Ha
06paboTKy ero nepcoHasnbHbIX AaHHbLIX.
5.8. Pabotogatens o06s3aH obecneunTe pPabOTHUKY BO3MOXHOCTb  OMNpPeae Tk  MNepeyeHb
MepCoHarnbHbIX AAHHLIX MO KaXA0W KaTeropun MepcoHasibHbIX AaHHbIX, YKa3aHHOW B COrnacuu Ha
pacrnpocTpaHeHne NepcoHanbHbIX AaHHbIX.
5.9. B ciiyyae ecnun 13 npeaocTaBneHHoro paboTHUKOM COrflacusi Ha pacrnpocTpaHeHe nepcoHasibHbiX
AAHHbLIX HE cneayeT, YTo paboTHWUK COrNacuncs € pacnpocTpaHEeHUEM NEPCOHalNbHbIX AaHHbIX, Takue
nepcoHasibHble AaHHble obpabaTbiBaloTcs pabotoaatenem 6e3 npasa pacnpoCcTpaHeHus.
5.10. B cny4ae ecnu M3 npeaocTaBieHHOro paboTHUKOM cornacusi Ha nepejady nepcoHanbHbIX
[laHHbIX HE cneayeT, 4YTO pabOoTHMK HE YCTAHOBMN 3arpeTbl W YC/I0BMA Ha 0O6paboTKy nepcoHanbHbIX
A@HHBIX WM HEe yKasan KaTeropum u rnepedeHb MNepcoHasnbHbIX AaHHbIX, Ans 06paboTku KOTOpbIX
CyOBpexT nepcoHanbHbIX AaHHbIX YCTaHaBIMBAET YCNOBMS U 3anpeTbl, pabotogatens obpabartbiBaeT
Takue nepcoHanbHble [aHHble 6e3 BO3MOXHOCTM repefadn (pacrnpocTpaHeHus, npeaocTaBneHusd,
A0CTYyNa) HeEoOrpaHMYEeHHOMY Kpyry L.
5.11. Cornacve paboTHMKA Ha pacnpoCTpaHeHWe NepcoHasbHbIX AaHHbIX MOXET ObiTb NPeaoCcTasneHo
paboToaaTento:

- NINYHO;

- C MCnonb3oBaHneM MHGMOPMALUMOHHOW CUCTEMbI YNIONHOMOYEHHOMO OpraHa no 3awure npas
cy6beKTOB nepcoHasibHbIX AaHHbIX.
5.12. B cornacuu Ha pacnpocTpaHeHMe nepcoHanbHbIX AaHHbIX pabOTHUK Bripaee YCTaHOBUTL 3anpeTbl
Ha nepedayy (Kpome npefocTaBieHWs [OCTyna) 3TWX MEPCOHaNbHbIX AaHHbIX  paboToaaTento
HEeorpaHUYeHHOMY Kpyry 5nul, a Takxe 3anpetbl Ha obpaboTky unu ycnosusi 06paboTkn (kKpome
NONYy4YeHUa AOCTYMNa) 3TMX NEPCOHaNbHbIX AAHHbLIX HEOrpaHWYeHHbIM Kpyrom nuu. OTkas paborogaTens
B YCTaHOBNEHUM pabOTHMKOM AaHHbIX 3aNpeToB U YCIOBUIA HE [0MNyCKaeTcs.
5.13. PaboTogaTenb 0b6s3aH B CPOK He Mo3aHee Tpex paboumx AHen C MOMEeHTa MoslyyYeHus cornacus
paboTHMKa Ha pacnpoCTpaHEeHWE MepcoHanbHbIX AaHHbIX onybnvkoBaTb WMHGOpMauuio 06 ycnosuax
06paboTky M O HanMuMM 3anpeToB W ycnoBuin Ha o06paboTky HeorpaHW4eHHbIM KpyroMm awy
MEePCOHANbHbIX AaHHbIX PaboTHUKA AN pacnpoCTPaHeHus.
5.14. lNepepaya (pacnpocTpaHeHue, npeaocTaeneHne, AOCTYM) NepcoHanbHbIX AaHHbIX, pa3peLleHHbIX
pabOTHMKOM ANS pacnpocTpaHeHus, AormkHa BbiTb NpekpalleHa B toboe BpeMsa no ero TpeboBaHuio.
[aHHoe TpeboBaHWe AO/MKHO BKOYaTb B cebs paMununio, UMsl, 0TYECTBO (MPU HaNU4YUK), KOHTAKTHYIO
nHcdopMaumio (Homep TenedoHa, agpec 3MeKTPOHHOW MoYTbl MKW MOYTOBLIM agpec) paboTHuka, a
TaKOKe NepeyveHb NepcoHarnbHbIX AaHHbIX, 06paboTka KOTOPbLIX MOANEXMT NPeKpalleHuto.
5.15. Jeiicteue cornacusi paboTHWKA Ha pacrnpocTpaHeHME NepcoHasibHbIX AaHHbIX, MpeKkpawaeTcs ¢
MOMEHTa MoCTyrfieHuss pabortopaTent TpeboBaHWs, YyKa3aHHOro B MyHKTe 5.14 HacToswWwero
NONOXEHWUSA,
5.16. PaBoTHuk BrnipaBe 06paTuTLCa C TpeboBaHMeM npekpaTwuTb nepeaady (pacnpocTpaHeHue,
rpeaocTaBneHue, AoCTyM) CBOMX MEPCOHasbHbIX AAHHbIX, paHee paspelleHHbIX 415 PacrpoCcTpaHeHus,
K noboMmy nuly, obpabaTbiBalolleMy €ro nepcoHanbHble [aHHble, B Ccryyae HecobrioaeHus
nonoxeHuit ®efepanbHoOro 3akoHa ot 27.07.2006 N2 152-03 unn obpaTtutbea ¢ Takum TpeboBaHWeM B



CyA. Pabotogatens wnu  Tpetbe MU0 0653aHO  MpekpaTUTh nepedady  (pacnpocTpaHeHue,
NpesoCcTaB/eHne, [OCTYM) MepCoHanbHbIX [aHHbIX B TEYEHMEe Tpex pabouux AHel C MOoMeHTa
nonyveHus TpeboBaHWA paboTHUKA WM B CPOK, YKa3aHHbIi BO BCTYNVBLIEM B 33KOHHYKO CUNY
DeweHun cyna. Ecnu Takoi Cpok B pelleHuu Cyaa He ykasaH, To paboTtogaTenb UM TPeTbe Lo
00833HO MpeKpaTUTL nepeaady NepcoHanbHbIX AaHHLIX paboTHMKA B TeyeHue Tpex pabouux aHelt ¢
MOMEHTa BCTYMNEHUSA PELUEHUS CyAa B 32KOHHYIO cuny.

6. MapaHTU¥ KOHMMAEHUMANBHOCTU NMEPCOHANbHBIX AaHHbIX pabOTHUKOB

6.1. NHdopMaumns, OTHOCALLAACS K MEPCOHANbHLIM AaHHbIM paboTHUKA, SBIISETCH CyxebHOM TaltHol 1
OXPaHSETCs1 3aKOHOM.

6.2. PabotHuk Brnpase TpebosaTe NOAHYK MHMOPMAUMIO O CBOMX MEPCOHAaNbHLIX AaHHbIX, 06 WX
06paboTke, MCNONb30BaAHVM U XPEHEHWUMU.



( B HacTOsIEM NOKYMEHTE NIPOLIKTO,
NpOHyMEpOBaHO CKPETUICHO TNOAMHCHIO
/g NUCT L]
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